11825 OWNERS CORP.

MOVE-IN  REQUEST AND AUTHORIZATION

Date:
____________________
To:
Board of Directors      Board@118East25.com
From__________________________Apartment____________Phone Number___________________
Fax Number_______________E mail address______________________


Moving date requested_______________________________                                       



Before a move-in date can be scheduled you must submit the following to the Board :

1. A completed Move-In Request and Authorization form

2. A Certificate of Insurance from your mover naming the unit owner as named insured and the 11825 Owners Corp as additional insured 

3. An executed tenant indemnification  Agreement 
4. A deposit of $3000,of which  $2000 is refundable after the move in has been completed.

Incomplete submissions will not be processed.  A copy of this form will be returned to you when the application is approved.   At that time you may schedule your move with the superintendent.
I understand that the deposit will be returned to me after the super inspects the property after the move and reports that no damages resulted from the move and that no house rules were violated during the move.
I have received and read the section of the 11825 Owners Corp House  Rules  on "Moving In and Out" 
and agree to comply with them and to notify my moving company of these rules.







______________________________

Signature of Unit Owner
APPROVED_________________________________________


11825 Owners Corp.
REMINDER:
Moves may only be done between 8 a.m. and 5 p.m., Mondays through Fridays. No moves may be scheduled on weekends and holidays. Only one move can be scheduled per day.
Everything must be moved via the freight elevator.
Share holders will be held responsible for the actions of their moving companies.
MOVE IN REQUEST AND AUTHORIZATION
PAGE 2

Name____________________________Unit:______________Date_______________
To be sent by superintendent to 11825 Owners Corp after the move has been completed:
Date of Move__________________
Time Move-Out Began ________Time Move-Out Completed: _________


Damage
Inspection 
Lobby:

 
NO _______
 YES    _______


Building Front Door: 
NO _______
 YES    _______


Elevators:

NO_______
 YES    _______


Unit Door:

NO _______
 YES
_______
Were house rules followed during the move  YES________NO________

Comments___________________________________________________

___________________________________________________________
_____________________________


Date ___________________

   Freddy Melendez
June 2021
